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HOW TO USE DIGITAL APPLICATION FORM?

This is a digital version of the application form. All the information which is typed will
be saved automatically and can simply be sent to the Joint Technical Secretariat.
Application is formulated as “what you see is what you get”. It means that only the part
which is visible on the screen will be printed. User does not need to have the program
FileMaker Pro installed on your computer to fill in the Application.

INSTRUCTIONS FOR DOWN-LOADING

Download the APPLICATION.EXE

£3

WinZip Self-Extractor - APPLICATION.exe

Tounzip all files in APPLICATIOM. exe ta the
gpecified folder press the Unzip button,

IInzip to folder:
/] Browse. .. ] [ Cloze ]

[ ] Owenrite files withaut prompting

Unzip the file. As standard the folder APPLICATION will be unzipped to
C:/APPLICATION. It’s possible to choose another place, for example Desktop.



WinZip Self-Extractor @

72 Filels) unzipped successfulky

After having unzipped, you should close the WinZip-Self-Extractor.

WinZip Self-Extractor - APPLICATION. exe X

To unzip all fles in APPLICATIOM . exe ta the -

gpecified folder press the Unzip button,
|

IInzip to folder: —

|m | [ Browsze... (| [ Cloze ]

[ ] Owensrite files without prompting S p——

On the computer C:/ the following file have been downloaded.

Skarlek | Tvp Senast &ndrad
File Folder 20058-12-04 16:22
File Folder Z007-12-04 12146
Config. Msi File Folder 2003-12-05 1333
[ Documents and Settings File Folder Z003-03-158 11:44
Dirivers File Folder 2007-05-22 21:21

The folder contains over 70 files necessary to run the program.
ATTENTION! DO NOT DELETE ANY OF THESE FILES!

First click on folder APPLICATION.

APPLICATION:.exe is the program and ATTACHMENT.USR contains the information
that is typed into the Application. If you want to start filling in the Application Form or to
continue the previous unfinished work or to change anything in the unfinished
Application — you should use the APPLICATION.exe file.
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Double-click on APPLICATION.exe and the program will start. The Application is now
ready for use.

As standard, an application is open when the programme is opened. When having closed
the programme, the information left in the current post-office will be saved (it still can be
easily changed).

The menu contains buttons for different parts of the Application and functions: e.g. for
Check, Printing and Zoom In/Out.; to Scroll Up or Scroll Down over the sides.

When all information is finally included in the Application the Application is printed
using the button ‘Final printing’ (see comments in further parts of these Guidelines) and
application should be signed in proper way and sent to the JTS. The e-version of the
Application form is the file ATTACHMENT.USR which shall be submitted to the JTS.
File ATTACHMENT.USR is one of the files which will be unzipped when downloading

the application package from the Programme website.
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NAVIGATION IN APPLICATION FORM:

In order to fill in the application form, Applicant
should fill in all required fields as described
below. Please mind the limits of characters for
each cell as far as only the part which is visible on
the screen will be printed out.

In order to navigate between different parts of the
Application form you can use main menu (as
shown aside).

Moreover in each application layout there is a
side menu (composed of the same components)
that will allow you to navigate between different

parts of the document. m —-




Instructions — the ‘i’ button refers to will give you detailed information on the data which
is required. Click on the button so to see the current instruction.

Checkpoint — this instrument will help you to check whether

Test some information is correct and/or matches one to another
Printing place in the Application. Please note that positive outcome of
. the check does not mean that the Application is filled in
=CKpoin correctly. Technical assessment will be performed in the JTS
Report ) . .. . N
basing on the full list of administrative and -eligibility
Zoom In compliance requirements (which 1is available in the
Zaoom Out Programme Manual).
Final Print — ‘Test printing’ checks whether the application is
Printing correct before ‘Final printing’. With the button ‘Test-print’

you go to Print-setup, in order to check the printer (to confirm
use ‘OK’ and application will be printed. The information

EXIT “test printing” is shown on the printout; such Application
cannot be submitted to the JTS as official document.

Using ’Final printing’ means that it is not possible to change anything in the application
after the Final printing. After you choose this option the application will be printed, the
program will be closed and the next time it will be opened the Guest-account will be used
with limited privileges — in will not be possible to change anything in the Application.
Only such printout and such locked e-version should be submitted to the JTS as official
document.

Please note, that the program is automatically giving a random number to the
Application. After the “final printing” the random number stays unchanged. Please note
that the random number on e-version and on printed Application must be identical.
In case numbers differs, the Application will not be assessed.

Zoom in/Zoom out — these buttons are available in all application layouts and allow
increasing or decreasing the size of the application.

The information typed in the Application Form is saved automatically in a separate file
(ATTACHMENT.USR); therefore there is no special command required. If you want to
continue the previous unfinished work or to change anything in the unfinished
Application — you should use the APPLICATION.exe file.

‘Exit’ — saves the current information and exits the programme.



